
 
Town of Nantucket 

 
 

 
16 Broad Street    Nantucket MA, 02554    (508) 228-7255    Fax (508) 228-7272 

www.nantucket-ma.gov 

REQUEST FOR PROPOSALS 
FOR SURVEY AND DESIGN SERVICES IN CONNECTION WITH 

BARTLETT ROAD MULTI-USE PATH & 
SOUTH SHORE ROAD BIKE PATH 

 
The Town of Nantucket invites qualified proposers to submit proposals for survey, engineering, 
landscape design, construction administration, and inspection services in connection with two projects:  
multi-use path along portions of Bartlett Road and bike path improvements along South Shore Road, all 
located in the Town of Nantucket, Massachusetts.  
 
I.  GENERAL INFORMATION AND SUBMISSION REQUIREMENTS. 
 
1. Proposals will be accepted at the Town of Nantucket, 16 Broad Street, Nantucket, MA 02554, until 

3:00 PM on January 15, 2004.  Four (4) copies of the proposal are required.   
 
 Price and non-price (technical) proposals must be submitted in separate envelopes that are sealed 

and clearly marked: 
Price Proposal for Bartlett & South Shore Path Designs 
Non-Price Proposal for Bartlett & South Shore Path Designs 

 
2. The proposals will be available to the public after the evaluation is complete.   
 
3. Award date.  Award will take place within forty-five (45) days of the opening.   
 
4. If any changes are made to this RFP, an addendum will be issued.  Addenda will be emailed, 

mailed or faxed to all companies and individuals on record as having requested the RFP.  
 
5. Questions concerning this RFP must be submitted in writing to: Colleen Donnelly, Projects 

Administrator, Town Administration, 16 Broad, Street, Nantucket, MA 02554 before 3:00 PM on 
January 6, 2004.  Questions may be delivered, mailed, faxed, or emailed 
(cdonnelly@town.nantucket.net).  Written responses will be sent to all companies and individuals 
on record as having requested the RFP.  

 
6. Responses may be modified, corrected or withdrawn only by written notice received by the Town 

of Nantucket prior to the time and date set for the response opening.  Modifications must be 
submitted in a sealed envelope clearly labeled “Modification No. ___” and must reference the 
original RFP response.   

 
Negligence on the part of the responder in preparing the proposal confers no rights for the 
withdrawal of the proposal after it has been opened. 

 
7. The Town of Nantucket reserves the right to reject any and all responses and to waive any minor 
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informality in responses received whenever such rejection or waiver is in its best interest. 
 
8. The Town of Nantucket will not be responsible for any expenses incurred in preparing and 

submitting responses.  All submittals shall become the property of the Town of Nantucket. All 
plans, specifications and other documents resulting from this contract shall become the property 
of the Town of Nantucket.  Unless specifically exempt under the Massachusetts public records 
law, the Town of Nantucket has the right to disclose information contained in proposals. 

 
9.  Proposers must be willing to enter into the Town of Nantucket's standard form of contract, 

attached within. 
 
10. The RFP, and any subsequent contract for services, is hereby issued in accordance with M.G.L. c. 

30B.  
 
11. Proposals received prior to the date of opening will be securely kept, unopened.  No responsibility 

will attach to an officer or person for the premature opening of a proposal not properly addressed 
and identified. 

 
12. Any submittals received after the advertised date and time for opening will be returned to the 

responder unopened. 
 
13. Purchases by the Town of Nantucket are exempt from federal, state and municipal sales and/or 

excise taxes. 
 
14. The Tax Compliance Certification and the Certificate of Non-Collusion must be included with the 

response.  These forms must be signed by the authorized individual(s).    
  
15. Unexpected closures.  If, at the time of the scheduled response opening, the offices of the Town of 

Nantucket are closed due to uncontrollable events such as fire, snow, ice, wind or building 
evacuation, the response opening will be postponed until 2:00 PM on the next normal business 
day.  Submittals will be accepted until that date and time. 

 
16. The Town of Nantucket is an Affirmative Action/Equal Opportunity Employer. The Town 

encourages submittals from qualified MBE / DBE / WBE firms. 
 
17. Proposers should be aware that many overnight mailing services do not guarantee service to 

Nantucket. 
 
18.  Responses to the RFP must be prepared according to the guidelines set forth herein. Selection of 

the successful Proposer will be based upon an evaluation and analysis of the information and 
materials required under the RFP. 
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II.  SCOPE OF WORK. 
 
This RFP encompasses the design of two separate paths as follows:  
 
Project A:  Bartlett Road Multi-Use Path Connection 
 
This project will assist with the completion of the Bartlett Road Multi-Use Path, which will extend 5,800 
+/- linear feet along the south side of Bartlett Road from the intersection of Surfside Road to the 
intersection of Raceway Drive.  This path will link the existing Surfside Road Bicycle Path to the densely 
populated residential neighborhoods that abut Bartlett Road to both the north and south. 
 
Currently, 4,100 +/- linear feet of the multi-use path is already in place, and is well utilized.  The existing 
path is a 6’ wide asphalt path along the south side of this street connecting the existing Surfside Road 
Bicycle path to Mizzenmast Road.  The path ends 550 +/- linear feet west of Mizzenmast Road.  There is 
no path for 1,700 +/- linear feet, and then the path continues again for 700 +/- linear feet to the intersection 
of Raceway Drive.   
 
The specific goals and objectives of this project are: 
 

1. To design a 1,700 +/- linear foot, 10 ft. wide, asphalt multi-use path along the south side of 
Bartlett Road that connects the existing asphalt paths. The proposed path shall be a feasible, 
well-defined route that minimizes technical problems and construction costs, while promoting 
pedestrian/bicycle safety and access.  

 
Scope of Work for Project A 
Design: 
The path design shall incorporate best practices and accepted guidelines for bike path/sidewalk 
improvements (including, but not limited to, the standards and criteria from the Americans with 
Disabilities Act, the Massachusetts Architectural Access Board Specifications, and the American 
Association of State Transportation Highway Officials Manual, and the Code of the Town of Nantucket).  
Plans shall be stamped by engineers and/or surveyors licensed in the Commonwealth of Massachusetts, 
as appropriate.   
 
• Successful proposer shall adhere to the Massachusetts Highway Department (MassHighway)  design 

process and standards (in accordance with the latest edition of the Commonwealth of 
Massachusetts Highway Design Manual), shall provide all deliverables as required by 
MassHighway, and shall secure Massachusetts Highway Department approval for the design.  

• Perform survey, engineering, and landscape design services necessary for the complete design of the 
multi-use path connection.  

• Conduct site evaluation and create a maximum of two (2) conceptual layouts for consideration by 
Town and area residents. 

• Attend public hearing initiated by Town to discuss and review concept plans for proposed path with 
public.  After hearing, meet with Town to evaluate comments, ideas, and concerns from community. 
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• Create survey plan of existing conditions along Bartlett Road from the Mizzenmast Road to 

Raceway Drive, for a distance of 50 feet from the edge of the proposed path layout.   
• Create 25%, and 75% design plans for review and acceptance by the Town and MassHighway.  

Attend meeting with Town at each stage.  Attend public hearing at each stage, if required by Town 
staff. 

• Provide field staking of concept plan, 25% design, or 75% design, if necessary. 
• Create cross-sections of the existing conditions and proposed multi-use path at 50-foot intervals for 

the entire length of the path. 
• Create draft Easement Plans depicting all necessary rights to be acquired from abutting property 

owners, both permanent and temporary, necessary for project construction to be used by Town to 
acquire easements.  Revise easement plans and multi-use path design, as necessary and as directed 
by Town, pursuant to negotiations with abutters.  

• Create right-of-way plan in accordance with MassHighway requirements.  
• Prepare and provide final Easements Plans and written instruments suitable for recording at the 

Nantucket Registry of Deeds, as approved by the Town.  Incorporate approved easements into 100% 
design.  

• Prepare traffic management plan for implementation during construction, if required. 
• Proceed to 100% design stage upon receiving notice that all easements and the right-of-way have 

been secured.   
• Prepare landscape plans for individual properties, as instructed by Town. 
• Deliver 100% design plans to Town.   
• Provide 100% plans electronically for use by the Town’ GIS coordinator (See Exhibit C for electronic 

specifications). 
• Design and right-of-way plans shall be completed and approved by June 30, 2004.   
 

Special Considerations to Be Addressed in Design 
• Connection between other existing sidewalks. Create or improve crosswalks. 
• Drainage solutions for problematic areas in close proximity to proposed path  

 
Permitting: 
Prepare and submit applications and obtain all required federal, state, and local permit as 
appropriate, including but not limited to:  

 Massachusetts Environmental Policy Act 
 National Environmental Policy Act (if construction funds from Federal Highway  
 Massachusetts Coastal Zone Management 
 Massachusetts Natural Heritage and Endangered Species Program 
 Archaeological Site Investigation and permitting 

 
Bidding and Construction:  
Provide bidding and construction administration as required by MassHighway, which may include 
but is not limited to the following: 
• Provide construction cost estimates prior to construction bidding; 
• Prepare all bid documents, written specifications, design plans, and contract documents necessary 
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for construction bidding in accordance with MGL c. 30, §39M; 
• Perform preliminary control staking; 
• Provide construction administration services as required.  
 



Designer Services for Bartlett Rd & South Shore Rd Paths Page 6 

 
Project B.  South Shore Road Bike Path 
 
South Shore Road is a local residential street connecting Surfside Road to residential neighborhoods and 
to a very popular beach area.  This street is utilized extensively in the summer months, and is deemed 
substandard for shared use with pedestrians and bicyclists.   
 
The specific goals and objectives of this project are: 
 

1. To design a 5,500 +/- linear foot, 10 ft. wide, asphalt bicycle path along the east side 
of South Shore Road (See RFP Exhibit B).  The path shall be a feasible, well-defined route 
that minimizes technical problems and construction costs, while promoting bicycle safety 
and access.  

2. Separate construction bidding specifications and documents into Phase I and Phase II. 
 Phase I shall include all specifications for path construction from intersection of Surfside 

Road to intersection of Blueberry Lane 
 Phase II shall include all specifications for path construction from intersection of Blueberry 

Lane to end of the pavement on South Shore Road 
 
Scope of Work for Project B 
Design 
The path design shall incorporate best practices and accepted guidelines for bike path improvements 
(including, but not limited to, the standards and criteria from the Americans with Disabilities Act, the 
Massachusetts Architectural Access Board Specifications, and the American Association of State 
Transportation Highway Officials Manual, and the Code of the Town of Nantucket).  Plans shall be 
stamped by engineers and/or surveyors licensed in the Commonwealth of Massachusetts, as appropriate.  
 
• Perform survey, engineering, and landscape design services necessary for the complete design of 

the bike path improvement; 
• Conduct site evaluation and create a minimum of two (2) conceptual layouts for consideration by 

Town and area residents; 
• Attend public hearing/community outreach meeting initiated by Town to discuss and review 

concept plans for proposed path.  After hearing, meet with Town to evaluate comments, ideas, 
and concerns from community;  

• Create survey plan of existing conditions along South Shore Road from the intersection of 
Surfside Road to the end of the paved portion of South Shore Road (approximately 5,500 
linear feet from the intersection of Surfside Road), for a distance of 50 feet from the edge of 
the proposed path layout; 

• Create cross-sections of the existing conditions and proposed bike path at 50-foot intervals for the 
entire length of the path; 

• Create draft Easement Plans depicting all necessary rights to be acquired from abutting property 
owners, both permanent and temporary, necessary for project construction to be used by Town to 
acquire easements.  Revise easement plans and bike path design, as necessary and as directed by 
Town, pursuant to negotiations with abutters; 
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• Prepare and provide final Easements Plans and written instruments suitable for recording at the 
Nantucket Registry of Deeds, as approved by the Town.  Incorporate approved easements into 
100% design; 

• Create right-of-way plan showing the limits of public and private property within 40 feet of the 
centerline of the proposed improvement(s); 

• Create 25%, and 75% design plans for review and acceptance by the Town.  Attend meeting with 
Town at each stage.  Attend public hearing at each stage, if required by Town staff; 

• Provide field staking of concept plan, 25% design, or 75% design, if necessary; 
• Proceed to 100% design stage upon receiving notice from the Town that all easements and the right-

of-way have been secured; 
• Prepare landscape plans for individual properties, as instructed by Town; 
• Deliver three (3) sets 100% design plans to Town; 
• Provide 100% plans electronically for use by the Town’ GIS coordinator (See Exhibit C for 

electronic specifications). 
 

Special Considerations to Be Addressed in Design 
• Connection to Surfside Road bike path 
• Integrate landscaping plan into bike path, as required 
• Provides for bike racks at end of road (near beach) 
• Drainage solutions for problematic areas in close proximity to proposed path 
• Relocation of utility poles and wires 

 
Permitting: 
Prepare and submit applications and obtain all required federal, state, and local permit as 
appropriate, including but not limited to:  

 Massachusetts Environmental Policy Act 
 National Environmental Policy Act (if construction funds from Federal Highway  
 Massachusetts Coastal Zone Management 
 Massachusetts Natural Heritage and Endangered Species Program 
 Nantucket Conservation Commission – Wetlands Permitting 
 Archaeological Site Investigation and permitting 

 
Bidding: 
• Provide construction cost estimates prior to construction bidding;  
• Prepare all written specifications, construction bidding documents, estimated quantities, design 

plans; pursuant to MGL c. 30 §39M 
• Provide two (2) sets of written specifications, and plans to the Town for its files; 
• Provide all bid documents, written specifications, and plans electronically to the Town 
 
Construction Administration:  None anticipated.   
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III.  FORM OF PROPOSAL 
 
The proposer shall submit in separate, clearly identified, sealed envelopes a non-price proposal and price 
proposal.  
 
First, the Town shall open and evaluate the non-price proposals according to Section IV of this RFP.  Then 
the Town shall open the price proposals, and select the most advantageous proposal based on proposal 
ratings and the proposal prices. 
 
A. Non-Price Proposal 
The non-price proposal shall consist of all materials and information, other than price, required in this 
RFP. The non-price proposal shall include a Plan of Service that details the following:  
 

(a) Proposer business history, resumes of the licensed engineers and surveyors assigned to this 
project, resumes of other key staff to be assigned to this project.   

(b) Detailed description of services and deliverables proposed for Project A and Project B 
(c) Time line under which proposer would perform services and provide deliverables for Synopsis of 

proposer's experience in working with MassHighway, Massachusetts municipalities on similar 
projects, and familiarity with Massachusetts bidding laws (specifically MGL c. 30, 39M). 

(d) List four (4) references (including name, title, address and phone number) for similar projects 
completed by the proposer; brief description of projects. 

(e) List three (3) references (including name, title, address, phone number, project title) for which the 
proposer completed designs in accordance with the MassHighway design process.   

 
B. Price Proposal Requirements 
The price proposal shall consist of a lump sum to provide all services and deliverables. There shall be no 
reimbursable expenses allowed under the contract(s).  
 
The Town may award two individual contracts (one for each design) or one contract for the design of 
both paths.  Please provide the following lump sum prices:  
  

1.  Price for Project A: Bartlett Rd bike path design (single project contract) 
2.  Price for Project B: South Shore Rd bike path design (single project contract) 
3.  Price for design of Project A and Project B (one contract encompassing two projects) 
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IV.   PROPOSAL EVALUATION PROCEDURE 
 
The Town will evaluate proposals according to the quality requirements contained below.  Submittals 
failing to comply with one or more of the quality requirements stated below shall be disqualified from 
further consideration.  
 
Submittals that comply with the quality requirements will be further evaluated based on the comparative 
criteria detailed below.  Each proposal will be assigned a rating for each comparative criterion and a 
composite rating.  
 
Three finalists will be identified from the evaluation of comparative criteria.  The Town will rank these 
finalists.  Price proposal will then be considered.  The Town may interview the three finalists as part of its 
evaluation.  The Town will negotiate a contract with the highest ranked finalist who proposes a price 
within the Town’s budgeted amount.  The Town reserves the right to reject any and all proposals if such 
rejection is in its best interest. 
 
Quality Requirements 

I. Proposer shall be pre-qualified by MassHighway Architects and Engineers Review Board in 
the discipline of Basic Roadway Design. 

II. Engineer licensed in the Commonwealth of MA (provide photocopy of license). 
III. Surveyor licensed in the Commonwealth of MA (provide photocopy of license). 
IV. Insurance Coverage including General Commercial Liability, Errors and Omissions Insurance, 

Automobile Liability, and Workers Compensation. 
V. Proposer has been established as a commercial surveying and/or engineering entity for a 

minimum of five (5) years. 
 
Comparative Criteria 
Overall experience of the Proposer. 

HA:  Proposer and staff appear to be comprised of experienced professionals 
A:  Proposer and staff appear to have a moderate amount of required experience 
NA:  Proposer and staff appear to have little experience 

Experience in completing designs in accordance with MassHighway design process. 
HA:  Proposer has completed six or more projects in accordance with MassHighway design process. 
A:  Proposer has completed at least three but not more than five projects in accordance with 
MassHighway design process. 
NA:  Proposer has completed less than three projects in accordance with MassHighway design process. 

Experience in working with municipalities 
HA:  Proposer has completed six or more projects for Massachusetts' municipalities. 
A:  Proposer has completed at least three but not more than five projects for Massachusetts' 
municipalities. 
NA:  Proposer has completed less than three projects for Massachusetts' municipalities. 

Experience in preparing bid documents in accordance with MGL c. 30, 39M 
HA:  Proposer has prepared bid documents on six or more projects. 
A:  Proposer has prepared bid documents on three to five projects. 
NA:   Proposer has prepared bid documents for two or fewer projects. 
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V.  RULE FOR AWARD. 
 
The Town of Nantucket will determine the most advantageous proposal(s) from a responsible and 
responsive proposer(s), taking into consideration price and all evaluation criteria set forth in the RFP. 
  
 
 
VI.  BASIS OF COMPENSATION. 
 
One (1) or two (2) contracts may be awarded.  Any and all contract(s) awarded will be fixed price. 
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CERTIFICATE OF NON-COLLUSION 
 
 

The undersigned certifies under penalties of perjury that this bid or proposal has been made and 
submitted in good faith and without collusion or fraud with any person.  As used in this certification, the 
word "person" shall mean any natural person, business, partnership, corporation, union, committee, club, 
or other organization, entity, or group of individuals. 

 
 
 
 

Signature of person signing bid or proposal  Date 
 

Please Print Name 
 

Name of Business 
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TAX COMPLIANCE CERTIFICATION 
 
 

Pursuant to M.G.L. 62C, §49A, I certify under the penalties of perjury that, to the best of my knowledge 
and belief, I am in compliance with all laws of the Commonwealth relating to taxes, reporting of 
employees and contractors, and withholding and remitting child support. 
 
 
 
 
Federal Employer ID Number  Name of Corporation 

   

  President’s Signature  Date

   

  Please Print Name 
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RFP Exhibit A 
 

Project A:  Bartlett Road Multi-Use Path 
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RFP Exhibit B 
 

Project B:  South Shore Road Bike Path 
 
 
 
 
 
 
 
 
 
 

 
 
 

± 5,500 Linear Feet 
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RFP Exhibit C 
Electronic File Requirements 

 
Town & County of Nantucket 
Standard for CADD DXF Files 
 
Objectives: 
The basic objectives are that the Nantucket-based governmental agencies can migrate towards an environment 
that includes: 

1. Maintenance of softcopy records of pertinent land plan data for purposes of viewing, reproduction, 
analysis, etc. 

2. Use these land plan data as inputs to, and/or verification of, CADD systems and/or spatial databases 
such as Geographical Information System (GIS). 

We are currently in a phased migration toward realization of these objectives, and this will be based upon 
cooperation of the governmental agencies and the suppliers of these services, for it is assumed that the 
technologies and skills available will evolve to an environment where this is mutually-beneficial. 
Therefore this document attempts to incorporate into the specifications “requirements” and “desirable 
characteristics” based upon these objectives, realizing that, at least in the short term, some of them might be 
infeasible and/or cost-prohibitive for particular supplier/job combinations.  The specification has been divided into 
separate sections for “requirements” and seemingly “desirable characteristics”. The intention is that the 
“requirements” be considered as such; and that the “desirable characteristics” be considered by the 
respondent/supplier as might appropriate for them and suitable from their perspective for inclusion and/or 
comment. 
Requirements1: 

 CADD files must be provided in drawing exchange file (DXF) format generated by AutoCAD Version 
2000 or MicroStation Version 7, or an earlier version of either2. 

 The DXF file(s) must be on a CD-ROM or 3.25 inch diskette and must be readable in a MS Windows 
NT/2000/XP operating system environment. 

 CADD file model space must be the source of the DXF file. 

 The CADD file(s) must be georeferenced so that horizontal coordinates will be those of the State Plane 
Coordinate System, Massachusetts Island Zone, using the North American Datum 1927 or 1983 (or later 
adjustments to NAD83, e.g., HARNS), using US Survey Feet as the unit of measure. The choice must be 
specified. 

[Information on local NAD83 control points is available from the Town’s GIS Coordinator, 
giscoord@town.nantucket.net.] 

 The vertical datum must be either the local half-tide datum or the more current NAVD88 (or later 
adjustments). The choice must be specified. 

 The spatial accuracy of the coordinates and elevations in the CADD file must, as a minimum, meet those 
of best accepted survey techniques and the ASPRS map standards for the scale of the accompanying 
hardcopy map or plan sheets 

 Survey control points (e.g., NAD27 or NAD83) must be defined, briefly described (inc. name or ID, if 
any), and their coordinates and elevation included.  

 The DXF file must be delivered with documentation that includes: 

• identifying information about the project site including one or more of the following: parcel ID, 
address, street name with cross streets, project or subdivision name (as applicable); and the 

                                                 
1 Each of these “Requirements” is necessary to meet current TOWN GIS objectives. 
2 These are the versions acceptable as of the date of this standard. To see if follow-on versions are acceptable, please 
contact: GIS Coordinator, Town of Nantucket. 
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names and 

• the name and a brief description of each layer containing any of the types or features of data 
contained in the list (Attachment A) titled: “CADD Features For Which Unique Layers and 
Common Naming are Desired” 

 As with other contract submissions, the file and the media on which it is delivered becomes the 
unrestricted property of the Town of Nantucket or the County of Nantucket. 

File Format, Delivery Medium, and Content 
This section covers file format, delivery medium, and file content.  The discussion of file content covers required 
practices as well as practices that should be avoided; there are also tabular listings for how features should be 
layered and named.   
The file and the media on which it is delivered becomes the unrestricted property of the Town of Nantucket or the 
County of Nantucket. 

File Format 
CADD files must be delivered as ASCII version of AutoCAD drawing exchange files (.DXF). 

Delivery Medium and Documentation 
Files must be delivered on the medium (e.g. CR-ROM, floppy disk) and for use with the MS NT/2000/XP 
operating system (or follow-on version).  The delivery medium must be labeled with project identifying 
information (e.g., street name, address, municipal project number, subdivision name, etc) and the format and 
version of the computer operating system on which the media was written.  Accompanying documentation must 
include: 

• The same project identifying information as on the delivery media 

• A list of the file names on the delivery with a description of what is in each file, 

• Names used for any of the feature layers that do not conform to the common names as specified in 
Attachment A, 

• The horizontal and vertical datums used, 

• Certification that the delivery media is free of known computer viruses, the name of the virus scanning 
software and the date of its most recent update, and the date on which the virus scan was performed. 
Content 

Desirable Characteristics:3 
 Conformance of the source CADD file to suggestions for line types (see below under “File Content”). 

 Conformance of the source CADD file to this standard’s feature naming and layering scheme 
(Attachment A) for those features in the CADD file which are described in Attachment A, and others that 
may be uniquely identified for a particular project. 
File Content 

The following practices are considered as “desirable features”, and to that extent should be followed in 
creating the CADD file: 

 Linear features should be continuous 

 Linear features should not be broken by text 

 When creating features that will be represented as polygons in a GIS, CADD users should snap end points 
of lines together and should make sure polygon areas for the same feature type (e.g., property boundaries) 
do not overlap. 

 Features destined for use in a GIS should be separated onto layers separate from features that will not be 
used in the GIS.  In particular, details, insets, and title block information should be isolated on their own 
layers. 

 Features should be organized into layers, with one layer for each separate linear and point feature type in 
each of the following categories of map features: water system, sanitary sewer system, storm drainage 
collection system, topographic, planimetric. 

                                                 
3 For purposes of importing the data into GIS. 
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For those features in the CADD file which are described in Attachment A, and others that may be uniquely 
identified for a particular project, the associated CADD file layer used to produce the DXF file should conform to 
the following practices: 

 Avoid using groups 
 Avoid multiline line types 
 Avoid dimensions unless they are exploded into simple text (DTEXT) 
 Do not explode bocks representing point features before exporting to .DXF 
 Do not using hatching objects, splines, ellipses 
 Do not use external drawing references 
 Do not use dimension objects 
 Do not use layer 0 for features destined for a GIS database 
 Do not rotate the UCS 
 Do not change the origin 
 Do not use MTEXT (use DTEXT) 
 Do not use hatches 
 Do not use leaders 

 
CADD Features For Which Unique Layers and Common Naming are Desired: 
1) Planimetric 

a) Road edge of pavement EOP 
b) Street centerline SCL 
c) Edge of sidewalk SWALK 
d) Edge of Bikepath EOBP 
e) Building footprints (outline) BLDG 
f) Retaining walls WALL 
g) Bridge BR 
h) Fence  FEN 
i) Hedgeline (denoting boundary) HED 
j) Shoreline SHORE 
k) Edge of ponds & streams WATER 
l) Edge of wetlands WET 
m) Towers TOWER 

2) Cadastral 
a) Parcel boundaries PROP 
b) Rights-of-Way ROW 
c) Easements EASE 

3) Overlay 
a) Zones OZONE 
b) Overlay Districts O_____4 

4) Topographical 
a) Contour interval TOPO 
b) Contour index TOPOIDX 
c) Spot elevation SPOTEL 
d) Elevation Value TOPOTXT 

5) Utility 
a) Mains 

i) Water WMAINS 
ii) Sewer SMAINS 
iii) Storm Drain DMAIN 

b) Service line 
i) Water WSERVICE 
ii) Sewer SSERVICE 

                                                 

4 For an overlay district, the abbreviation for that district would be appropriate (e.g., O-MFOF, O-FHD). 
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c) Valves WVALVE 
d) Well WWELL 

6) Street Furniture 
a) Poles POLE 
b) Hydrants WHYD 
c) Catch Basin CB 
d) Culvert CULVERT 

7) Control points CPT 

All features should have a common set of naming and symbolization conventions. For each of the above 
features, a suggested feature category and name is proposed. If the contractor decides to use another set of 
names, that list with description must be included with the submission. 
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AGREEMENT BETWEEN 

THE TOWN OF NANTUCKET, MASSACHUSETTS 
AND 

INDEPENDENT CONTRACTOR 
 
 
     THIS AGREEMENT made effective ________________, 2003, by and between the TOWN OF 
NANTUCKET, MASSACHUSETTS, a municipal corporation, acting by and through its Town 
Administrator, with offices at 16 Broad Street, Nantucket, Massachusetts 02554 (hereinafter called the 
"TOWN"), and xxxxxxxxx whose principal office address and state of incorporation are as set forth on 
Exhibit A (hereinafter called the "CONTRACTOR"). 
 

RECITALS: 
 
     WHEREAS, the TOWN desires to retain the CONTRACTOR to provide certain services for the TOWN 
as described, below, and the CONTRACTOR is willing to accept such engagement, all on the terms 
hereinafter set forth, 
 
     NOW, THEREFORE, in consideration of the mutual covenants hereinafter set forth, and other good 
and valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the parties 
agree as follows: 
 

ARTICLE 1 - ENGAGEMENT OF THE CONTRACTOR 
 
1.1 The TOWN hereby engages the CONTRACTOR, and the CONTRACTOR hereby accepts the 

engagement, to perform certain services for the TOWN, as described in Article 2. 
 
1.2. In the performance of any service under this Agreement, the CONTRACTOR acts at all times as 

an independent contractor.  There is no relationship of employment or agency between the 
TOWN, on the one hand, and the CONTRACTOR on the other, and the TOWN shall not have or 
exercise any control or direction over the method by which the CONTRACTOR performs its work 
or functions aside from such control or directions which are consistent with the independent 
contractor relationship contemplated in the Agreement. 

 
ARTICLE 2 - SERVICES OF THE CONTRACTOR 

 
2.1 The CONTRACTOR will perform the services described in the Scope of Services set forth on 

Exhibit A (the "Work"). 
 
2.2 The CONTRACTOR shall report, and be responsible, to the TOWN and its designee (if any) as set 

forth on Exhibit A. 
 
2.3 There shall be no amendment to the Scope of Services or Work provided for in this Agreement 
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without the written approval of the TOWN.  The TOWN shall be under no obligation to pay for 
any services performed by the CONTRACTOR which are not explicitly agreed to by the TOWN in 
writing. 

 
2.4 The CONTRACTOR represents and warrants to the TOWN that the CONTRACTOR (including all 

of its personnel, whether employees, agents or independent contractors) will be qualified and 
duly licensed (if necessary) to perform the services required by this Agreement and further agrees 
to perform services in a professional manner adhering to a reasonable standard of care and in 
accordance with all applicable local, state or federal ordinances, laws, rules and regulations.  The 
CONTRACTOR will obtain any and all permits, bonds and other items required for the proper 
and legal performance of the work. 

 
2.5 The CONTRACTOR represents and warrants to the TOWN that it is not a party to any agreement, 

contract or understanding which would in any way restrict or prohibit it from undertaking or 
performing its obligations hereunder in accordance with the terms and conditions of this 
Agreement. 

 
2.6 All written materials and any other documents (whether in the form of "hard" copies, graphics, 

magnetic media or otherwise) which are produced by the CONTRACTOR pursuant to this 
Agreement shall be deemed to be "work for hire" and the copyright thereto shall be the property 
of the TOWN.  The TOWN acknowledges that such materials are being prepared with respect to 
the specific project contemplated hereby and that any reuse of such materials by the TOWN in 
connection with any other project shall be at the TOWN’s sole risk unless otherwise agreed to by 
the CONTRACTOR in writing. 

 
ARTICLE 3 - PERIOD OF SERVICES 

 
3.1 Unless otherwise provided on Exhibit A, the term of this Agreement shall commence on the date 

hereof and continue until the Work is completed to the Town's reasonable satisfaction. 
 
3.2 The CONTRACTOR shall proceed with the Work promptly after receiving authorization to 

proceed and will diligently and faithfully prosecute the Work to completion in accordance with 
the provisions hereof.  In any event, the Work shall be completed not later than the date set forth 
on Exhibit A.  The CONTRACTOR acknowledges that time is of the essence of this Agreement. 

 
3.3 If the CONTRACTOR is delayed in the performance of any of its obligations under this 

Agreement by the occurrence of an event which may not reasonably be anticipated or avoided or 
is otherwise beyond its control such as fire or other casualty, abnormal adverse weather 
conditions, acts of God (collectively, "Unavoidable Events") which materially and adversely affect 
its ability to perform the Work, then the time for the CONTRACTOR to perform the Work shall be 
extended for such time as the TOWN shall reasonably determine is necessary to permit the 
CONTRACTOR to perform in light of the effects of the Unavoidable Event. 

 
If an Unavoidable Event occurs which makes the performance of the Agreement impossible 
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without the expenditure of additional TOWN funds, the TOWN may, at its option, elect to 
terminate this Agreement upon thirty (30) days written notice.   

 
ARTICLE 4 - PAYMENTS TO THE CONTRACTOR 

 
4.1 The compensation to due to the CONTRACTOR shall be paid in the amounts, and in the manner, 

set forth on Exhibit B, attached hereto. 
 
4.2 The CONTRACTOR will bill the TOWN at the completion of the work unless otherwise provided 

on Exhibit B, with one or more invoices broken down to show the quantity of work performed 
and the percentage of the entire project completed, categories and amount of reimbursable 
expenses (if any), and provide such supporting data as may be required by the TOWN. 

 
4.3 The TOWN will pay the CONTRACTOR upon review and approval of such invoices by the 

TOWN or its designee. 
 
4.4 This project may be subject to budgetary restrictions which may limit the total amount of funds 

available for the work.  Accordingly, unless otherwise stated on Exhibit B, the TOWN will not be 
obligated to pay any amount in excess of the maximum project amount without the express 
written approval of the TOWN. 

 
ARTICLE 5 - TERMINATION 

 
5.1 This Agreement may be terminated, with cause, by either the TOWN or CONTRACTOR, upon 

written notice given by the non-defaulting party.  For the purposes of this provision, "cause" shall 
include the failure of a party to fulfill its material duties hereunder in a timely and proper manner. 
  

 
5.2 The TOWN shall have the right to terminate this Agreement for its convenience upon ten (10) 

days written notice. 
 
5.3 Following termination of this Agreement, the parties shall be relieved of all further obligations 

hereunder except:  
 

(a) the TOWN shall remain liable for payments for the services and/or expenses of 
CONTRACTOR accrued prior to the effective date of the notice of termination in 
compliance with this Agreement (less all costs reasonably incurred by the TOWN as a 
result of the CONTRACTOR's default, if any), as determined by the TOWN but for no 
other amounts including, without limitation, claims for lost profits on work not 
performed; and  

 
(b) the CONTRACTOR shall remain liable for any damages, expenses or liabilities arising 

under this Agreement (including its indemnity obligations) with respect to work 
performed pursuant to the Agreement. 
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ARTICLE 6 - INSURANCE AND INDEMNIFICATION 

  
6.1 The CONTRACTOR agrees to indemnify and save the TOWN harmless from any and all manner 

of suits, claims, or demands arising out of any errors, omissions or negligence by CONTRACTOR 
(including all its employees, agents and independent contractors) in performing the Work, or any 
breach of the terms of this Agreement by such CONTRACTOR and shall reimburse the TOWN for 
any and all costs, damages and expenses, including reasonable attorney's fees, which the TOWN 
pays or becomes obligated to pay, by reason of such activities, or breach.  The provisions of this 
Section 6.1 shall be in addition to, and shall not be construed as a limitation on, any other legal 
rights of the TOWN with respect to the CONTRACTOR, in connection with this Agreement. 

 
6.2 Before commencing work, the CONTRACTOR shall obtain and maintain, at its expense 

and from insurance companies of a Best Rating of A or better which are licensed to do 
business in the Commonwealth of Massachusetts, insurance as set forth below.  

 
 (a) Workers' Compensation, covering the obligations of the CONTRACTOR in accordance 

with applicable Workers' Compensation or Benefits laws. 
 
 (b) Commercial General Liability Insurance on an occurrence basis with a combined single 

limit of not less than $1 million.  Coverage is to include premises and operations, coverage 
for liability of subcontractors.  The policy shall contain an endorsement stating that the 
aggregate limits will apply separately to the work being performed under this Agreement.  

 
 (c) Automobile Liability Insurance of not less than $1 million combined single limit covering 

owned, hired and non-hired vehicle use.  
 
 (d) Errors and Omissions Insurance of not less than $1 million per claim. 
 
 (e) Such additional insurance as may be required to be carried by the CONTRACTOR by law. 
 

(f) Such additional insurance as the TOWN may reasonably require as set forth on Exhibit A. 
 
CONTRACTOR shall maintain such insurance during the term of Agreement and give the TOWN twenty 
(20) days written notice of any change or cancellation of coverage.  Each insurer providing policies 
hereunder shall waive its rights to subrogate claims against the TOWN.  The TOWN will be added as an 
additional named insured with respect to each such policy and such endorsement shall be reflected on an 
Certificate of Insurance to be delivered to the TOWN upon the execution of this Agreement and at such 
times thereafter as the TOWN may reasonably request. 
 

ARTICLE 7 - GENERAL PROVISIONS 
 
7.1 Upon the expiration or the termination of this Agreement for any reason, all data, drawings, 

specifications, reports, estimates, summaries and other work product which have been 
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accumulated, developed or prepared by the CONTRACTOR (whether completed or in process) 
shall become the property of the TOWN and the CONTRACTOR shall immediately deliver or 
otherwise make available all such material to the TOWN. 

 
7.2 Neither party may assign, transfer or otherwise dispose of this Agreement or any of its rights 

hereunder or otherwise delegate any of its duties hereunder without the prior written consent of 
the other party, and any such attempted assignment or other disposition without such consent 
shall be null and void and of no force and effect.   

 
7.3 Except as otherwise expressly provided in this Agreement, any decision or action made by the 

TOWN relating to this Agreement, its operation, amendment or termination, shall be made by the 
Board, Committee or Authority of the TOWN specified in the initial paragraph of this Agreement, 
unless specifically authorized or delegated by a lawful vote of such body.  

 
7.4 This Agreement, together with Exhibit A (Contractor, Scope of Work, Term), Exhibit B (Payments) 

and Exhibit C (Tax Compliance Certificate) and any additional exhibits referred to therein, 
constitute the entire agreement of TOWN and CONTRACTOR with respect to the matters set 
forth therein and may not be changed, amended, modified or terms waived except by a writing 
signed by TOWN and CONTRACTOR. If there is any conflict between a term set forth in the body 
of this Agreement and a term set forth on Exhibit A or Exhibit B hereto, the term set forth in the 
Exhibit shall govern; however, if any term or provision of any document attached hereto or 
incorporated by reference conflicts with a term of this Agreement (including the Exhibits listed 
above), the term of the Agreement shall govern. Any notices required or allowed shall be to the 
person's address above by certified mail, return receipt requested. 

 
7.5 This Agreement is governed by the law of The Commonwealth of Massachusetts and shall be 

construed in accordance therewith.   
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 IN WITNESS WHEREOF, the parties hereto have executed this Agreement the day and year 
first written above. 
 
TOWN OF NANTUCKET, MASSACHUSETTS CONTRACTOR 
By and through its  . 
Town Administrator 
 
 
__________________________ _______________________ 
C. Elizabeth Gibson                                 President 
 
        FEIN or SSN: ___________________ 
 
 
Org./Obj.   xxxxxx 
 
 
Approved as To Funds Available: 
 
 
___________________________ 
Constance Voges, Finance Director 
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CONTRACT EXHIBIT A 
 
CONTRACTOR, SCOPE OF WORK, TERM 
 
 
 
1. Name of Contractor: 
 
 
2. State of Incorporation:   
 
 
3. Principal Office Address:   
 
 
4.   Description of Services (§2.1): 
 
 
5. Person, Department, or Committee, if any, to whom CONTRACTOR reports (§ 2.2):   
 
 
6. Term of Agreement (§3.1):   
 
 
7. Completion Date (§3.2):   
 
 
8. Additional Insurance Coverage (§6.2(e)): 
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CONTRACT EXHIBIT B 

 
PAYMENTS 

 
 
 
1. Payment Method 
 
 a. Maximum Project Amount:   
 
 
 
  
 b. Payment Increments:   
 
 
 
 
 c. Reimbursable Expenses (if any):   None.  
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PROPOSAL CHECKLIST 
 
In order to simplify the evaluation process and obtain the maximum degree of comparison 
between proposals, the Town has prepared this checklist for all responders to use in 
compiling proposals. 
 

 
 Non-price proposal 

 
 Price proposal (separate from the technical proposal) 

 
 Certificate of Non-Collusion. 

 
 Tax Compliance Certification. 

 
 Signed signature page of Town of Nantucket contract enclosed herein to 

indicate that responder is willing to enter into said contract. 


